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1 OBJIACTB ITPUMEHEHUM S1

CTaHIlapT npeaHa3Ha4YCH JJISL MMPUMCHCHUA JMamMu u opraHuzalnuviamMu,
MMOoAroTaBJIWMBAIOIIMMHU U BBIITY CKAIOIIUMHU IICPBUYHBIC U BTOPUYHBIC JOKYMCHTEBI, B TOM YHCJIC B
MarmHouYnTaeMoun opme.

HacTosmuii cTaHmapT yCTaHaBIMBaeT TPEOOBAHUS K COJCPKAHUIO, IOCTPOCHUIO H
obopmiieHn0 Tekcta pedepara (MHGOpMATUBHOTO pedepara) u aHHOTAIMU (MHIUKATUBHOTO
pedepaTa) Ha TOKYMEHTHI.

2 HOPMATHUBHBIE CCBIJIKH

B nacrosimiem CTaHOAPTC UCIIOJIb30BAHBI CCHIJIKU Ha CICAYIOMNEC CTAHAAPTHI:

I'OCT 7.0-84 CUBU/. bubmuorpaduyeckas nestenbHOCTh. OCHOBHBIE TEPMUHBI U
OlpeeIeHUs

['OCT 7.1-84 CUBU/. bubnnorpaduueckoe onucanue gokymenta. Oouie TpedoBaHUs U
IpaBUiIa COCTABICHUS

I'OCT 7.4-95 CUBU /1. U3nanus. BeixoHble cBEACHUS

I'OCT 7.5-88 CUBUM. XKypuansl, cOOpHUKH, WHPOPMALUOHHBIE H3AAHUSA. DJIEMEHTHI
U3JIaTENIbCKOI0 0(OPMIICHHUS

I'OCT 7.19-85 CUBUA. KommyHukatuBHbI ¢opMaT oOMeHa OubInorpapuuecKuMu
JTaHHBIMM Ha MarHuTHOM JieHTe. CoaeprkaHue 3anucu

I'OCT 7.23-80 CUBUA. UN3nanus wmHbopmarmoHHbie. OCHOBHBIE BHUIBI, CTPYKTypa H
obopmiieHre

I'OCT 7.32-91 CHUBUA. Otyer o HaydHO-UCcienoBaTelabckol pabore. CTpykTypa U
odopmienue

['OCT 7.51-84 CUBM /1. KapTouku 1i1st katanoroB u kaprorek. OOmme TpedoBaHus

['OCT 7.57-89 CUBU. U3nanusa. V3natenbckue ¥ KHUTOTOProBble Oubmuorpapuieckue
ykazarenu. Oomue TpeboBaHus



I'OCT 7.59-90 CHUBUA. WanekcupoBanme moKyMeHTOB. OOmue TpeOoBaHUS K
CUCTEMATH3AIMH U MTPESIMETH3AINN

I'OCT 7.66-92 CUBUMA. WunexkcupoBanue A0KymMeHTOB. OOmue TpeOoBaHUS K
KOOPJAMHATHOMY MHJEKCUPOBAHHIO

I'OCT 8.417-81 I'CU. Eqununbl GU3NYECKUX BETUIHH
3 OIIPEEJIEHM A

B nacrosimiem CTaHOAPTC NPHUMCHSIIOT CICAYIOIUC TCPMUHDBI 1 OIIPCACIICHUA:

3.1 Pedepar — kpaTkoe TOYHOE H3JI0KEHUE COJEpKAHUSA JOKYMEHTa, BKIIIOYAIOIIEe
OCHOBHbBIE (aKTHUECKHE CBEJICHHS M BBIBOJBI, 0€3 JOMOJHUTEIBHOM HMHTEPIpEeTAluN MU
KPUTUYECKHX 3aMeuaHuil aBTopa pedepara.

3.2 AHHOTaIMsI — KpaTKasl XapaKTEepUCTUKA JOKYMEHTa ¢ TOUKU 3pEHUsSl €r0 Ha3HAuY€HUs,
coJiep>kaHus, BUAa, GOPMBI M IPYTHUX OCOOCHHOCTEH.

3.3 Ceoansblii peepar — pedepar, COCTABICHHBIA Ha OCHOBE JIBYX M 0OJiee MCXOJIHBIX
JIOKYMEHTOB.

4 OBIIUE ITOJIOXXEHUWA

4.1 Pedepar u aHHOTAITMS BBITOTHSIOT CASAYOMUE QYHKIINH:

— AT BO3MOXHOCTH YCTAaHOBHUTH OCHOBHO€ COACPXKAHHUE IOKYMCECHTA, OIPCACIIMTH €TI0
PCICBAHTHOCTD U PCIIUTDL, CICAYCT JIN 06pamaTLc;1 K I[TOJIHOMY TCKCTY NIOKYMCHTA,

— MIPEAOCTaBJIAIOT I/IH(I)OpMaI_II/IIO 0 HOKYMCHTC U YCTPaHAKOT H606XOI[I/IMOCTL YTCHUA
INOJIHOI'O0 TEKCTa JOKYMCHTAa B ClIydac, C€CJIM HOOKYMCHT TMPCACTABIACT IJId YWUTATCIIA
BTOpOCTCHCHHBIfI HUHTEPCC,

— HCTIONIB3YIOTCS B MH(OPMAITMOHHBIX, B TOM YHCIIE aBTOMAaTU3UPOBAHHBIX CHUCTEMax s
MOWCKa JOKYMEHTOB U MH(OpMaIUH.

4.2 Pedepar ucronb3yercss B KAUeCTBE JIEeMEeHTa OUOIHorpaduIecKoi 3amucu 1 AJIeMeHTa
BbIxoaHBIX cBeaenuit (mo 'OCT 7.4, TOCT 7.19, 'OCT 7.23, TOCT 7.32, TOCT 7.51).

4.3 AHHOTauMsg MHCIOJNB3YEeTCs B KauecTBE dJieMeHTa Oubianorpaduueckoi 3amucw,
3JIEMEHTA BBIXOJHBIX CBEACHMH U 35ieMeHTa oopmileHus myoaukyembix Marepuanon (mo I'OCT
7.4,TOCT 7.5,TOCT 7.19, 'OCT 7.23,'OCT 7.51, 'OCT 7.57).

5 PEOEPAT

5.1 Ctpykrypa pedepara

5.1.1 Pedepar BKIHOUAET CIIEIYFONIUE ACTICKThI COACPIKaHUS HCXOIHOTO JOKYMEHTA:
— TpenMeT, TeMy, Lellb paboThI;

— METO/]] WJIM METOJIOJIOTHIO IPOBEICHUS paOOTHI;

— pe3ynbTaThl paboThl;

— o0JyacTh MPUMEHEHUS Pe3yJIbTaTOB;

— BBIBO/JIBI;

— JIOTIOTHATEIBHYO HH(DOpMATIHFO.

OnrtuManbHasi TOCIEIOBATEIPHOCTh ACHEKTOB COJCP)KAaHMUSI 3aBUCUT OT Ha3HAYCHUS
pedepara. Hampumep, st moTpeOUTeNs, 3aMHTEPECOBAHHOTO B TOJYYCHHH HOBBIX HAyYHBIX



3HaHWUM, Hanbosee yIOOHBIM SIBIISIETCS M3JI0KEHHE PE3YyJbTaTOB PabOThI M BHIBOJIOB B Hayale
TekcTa pedepara.

5.1.2 Tlpenmert, Tema, 11eb pabOTHl YKa3bIBAIOTCA B TOM Clydae, €CJIM OHU HE SICHBI W3
3aryaBHs TOKYMEHTA.

5.1.3 Meroa WK METOOJIOTHIO MPOBEACHHUsI pabOThl IEeCO00Pa3HO OMUCHIBATH B TOM
clly4ae, €ClTd OHM OTJIMYAIOTCS HOBU3HOW HJIM MPECTABIIAIOT HHTEPEC C TOYKH 3PCHUS JTAHHOM
pabotel. IIIMpoKO W3BECTHBIE METOIBI TOJBKO Ha3bIBAlOTCS. B pedeparax JTOKYMEHTOB,
OIKCHIBAIOIINX 3KCIIEPUMEHTAIbHbBIC Pa0OThI, YKa3bIBAIOT UCTOUYHUKHU JIAHHBIX U XapaKTep HX
00paboTKH.

5.1.4 PesynbpTarhl paOoThl ONMUCHIBAIOT MPENEIbHO TOUYHO M uMH(popmaTuBHO. [IpuBoasTcs
OCHOBHBIE TEOPETHYECKHE U JKCIEPUMEHTAIbHBIE pPE3yJibTaThl, (PAKTHYECKUE aHHBIE,
OOHapyXEHHbIE B3aMMOCBSI3U U 3aKOHOMEpHOCTH. [Ipum 3TOM OTnHaercs mpeanoyTeHHE HOBBIM
pe3yabpTaTaM M JaHHBIM JOJITOCPOYHOIO 3HAYEHHUs, BAXKHBIM OTKPBITHSAM, BBIBOJAM, KOTOPBIE
ONPOBEPralT CyLIECTBYIOIIME TEOPUM, a TaKK€ JAaHHBIM, KOTOpbIE II0 MHEHMIO aBTOpa
JIOKyMEHTa HUMEIT NpakTudeckoe 3HadeHwe. Crnemyer ykas3arb mpeneiabl TOYHOCTH U
Ha/IeXKHOCTH JAHHBIX, a TAKXKE CTENEHb MUX OOOCHOBAaHUSA. Y TOUHSIOT, SIBJISIOTCS JIM IU(pPOBBIE
3HAQYEHUS [EPBUYHBIMU WIM TPOU3BOJAHBIMH, PpE3yJIbTATOM OJHOIO HAOJIOJEHUS WU
MOBTOPHBIX MCIIBITAHU.

5.1.5 O6nactb MMPUMCHCHUSA PE3YJILTATOB BA’XKHO YKA3bIBATH JJII IATCHTHBIX JOKYMCHTOB.

5.1.6 BriBogs1 MOTYT COIIPOBOXAATBCA PCKOMCHAALMAMU, OLCHKAMH, NPCAJIOKCHUSAMU,
THUIIOTE3aMH, OTTMCAHHBIMH B UCXOOAHOM NOKYMCHTC.

5.1.7 ononHurtenbHas HHGOPMALUS BKIIOYACT AaHHBIC, HE CYIECTBEHHBIE ISl OCHOBHOM
LE€JIM UCCIIENOBAHMs, HO MMEIOLIME 3HAYCHHE BHE €ro OCHOBHOM TeMbl. Kpome TOro, MoKHO
yKa3plBaTh Ha3BaHWE OPTaHU3aIlMH, B KOTOPOH BBIONHEHAa paboTa, CBeAeHHS 00 aBTOpe
HCXOJIHOTO JIOKYMEHTA, CCBUIKM Ha paHee OIyOJMKOBAaHHBIC JOKYMEHTHI M T.II. [lpu Hamuumu B
UCXOJHOM JOKYMEHTE CEpbE3HBbIX OIIMOOK M MPOTUBOPEUYHIl MOTYT J1aBaThCs IpPUMEYaHUS
aBTOpa pedepara u penakropa.

5.2 OcobeHnHocTu Tekcta pedepara

5.2.1 Tekcr pedepaTa HEe JOHKEH COAEpPkKAThb MHTEPIPETALUIO COJACPKAHUS JOKYMEHTA,
KPUTHYECKHE 3aMeYaHMs U TOUYKY 3peHHsl aBTopa pedepara (Kpome MOJOKEHUH, YKa3aHHBIX B
5.1.7), a Takxe uHPOpPMAIIHIO, KOTOPOH HET B UCXOJITHOM JIOKYMEHTE.

5.2.2 Tekct pedepara OHKEH OTINYATHCS TAKOHUYHOCTHIO, YeTKOCTHIO, YOS AUTETHHOCTHIO
(bopMyITUPOBOK, OTCYTCTBUEM BTOPOCTETIEHHOW HH(DOpMAIIHH.

5.2.3 Tekcr pedepara HaumHAOT (pazoil, B KOTOpoil chopMyIupoBaHa TIJIaBHAs TeMa
nokymeHnrta. CBeleHUs, COJAepKalluecs B 3arjaBUM M OuOIHOrpaduueckoM ONMHCAHWHU, HE
JIOJDKHBI TIOBTOPSIThCS B TekcTe pedepara. Cnemyer wu30erare JUIIHUX BBOJAHBIX (hpa3
(HampuMmep, «aBTOp CTaTbU paccMaTpuBaeT...»). McTopuueckue CHpaBKH, €CIM OHH HE
COCTABJIAIOT OCHOBHOE COJAEP)KaHUE JOKYMEHTA, OIMCAHUE paHee OIyOJMKOBAHHBIX paboT U
001Ien3BECTHBIE MTOJIOKEHNUS, B pedepaTe HEe MPUBOJISATCS.

52.4 B Tekcre pedepata criemyeT yHOTpeONSATh CHHTAKCHYECKHE KOHCTPYKIIWH,
CBOMCTBEHHbIEC SI3bIKYy HAy4YHBIX M TEXHUYECKHUX JIOKYMEHTOB, U30€eratb  CIOXKHBIX
rpaMMaTU4YEeCKIX KOHCTPYKIIUH.

5.2.5 B Ttekcre pedepara ciemayeT MPUMEHATh CTaHIAPTHU30BAHHYIO TEPMHHOJOTHIO. B
pedeparax 1o oOIIECTBEHHBIM HayKaM JOIyCKaeTCsl UCIOJIb30BaHUE TEPMUHOIOIMU UCXOTHOTO
JIOKYMEHTA.

Crnenyer u3beratb ynotpeOJeHHs] MaJopaclpOCTPAaHEHHBIX TEPMUHOB MM Pa3bACHATH MX
IpY IEPBOM YTIOMHUHAHUH B TEKCTE.



Heo6xomnmo cobromats ennHCTBO TepMHUHONIOTHH B [Ipenenax pedepara.

5.2.6 B Tekcre pedepara cieayeT NMPUMEHSATH 3HAYUMBIE CJIOBA M3 TEKCTa HCXOIHOTO
JOKYMCEHTA JJIA obecrieueHust ABTOMATU3HUPOBAHHOI'O ITOMCKA.

5.2.7 CoxparteHust ¥ yCIOBHBIC 0003HAUCHHS, KpOME O0IIEeyOTPEONTEIbHBIX B HAYYHBIX U
TEXHUYECKUX TEKCTaX, MPUMEHSIOT B HCKIIOYUTENbHBIX CIy4asX WM JaloT UX OINpeAesieHUs
[IPU IEPBOM YIOTPEOICHHH.

5.2.8 Enunuisl Gu3NYecKuX BEIUUYUH CleLyeT NPUBOJIUTH B MeXIyHapoaHoil cucreme CU
no 'OCT 8.417. lonmyckaeTcs NPUBOAUTE B KPYIJIBIX CKOOKax psSIOM C BEIMYMHOW B CUCTEME
CH 3HaueHue BEJIMYMHBI B CUCTEME €JUHUIL, UCIIOJIb30BAHHON B UCXOAHOM JOKYMEHTE.

5.2.9 Nwmena cobctBeHHble ((hamMminy, HAaUMEHOBAHUS OpTaHU3AIMM, W3AENUd U Jp.)
IPUBOJAT Ha S3bIKE IEPBOMCTOYHHUKA. Jlomyckaercss TpaHCKpUMLMs (TpaHCIUTEpaLus)
COOCTBEHHBIX UMEH WJIM TEPEBOJ] UX Ha S3bIK pedepara ¢ 100aBIeHnEM B CKOOKaX MPH MEPBOM
YIIOMHHAHUHM COOCTBEHHOTO MIMEHU B OPUTHHAILHOM HAITMCAHUH.

5.2.10 T'eorpaduueckue Ha3BaHUS CIEAYyET MPUBOJUTH B COOTBETCTBHUU C TIOCIEIHUM
u3aHueM «Atiaca mupay. [Ipu orcyTcTBUM JaHHOTO reorpaduyeckoro Ha3BaHHUS B «ATiace
MHUpPa» €ro NPUBOJAT B TOU ke popMe, YTO U B UICXOTHOM JOKYMEHTE.

5.2.11 Ta6mnuipl, HOPMYJIbI, YEPTEIKH, PUCYHKH, CXEMBI, TUATPAMMbl BKIFOYAIOTCS TOJIBKO B
clly4ae HEOOXOJIMMOCTH, €CIIM OHH pPacKpblBalOT OCHOBHOE COJIEpXKaHHE JOKyMEHTa |
MO3BOJIAIOT COKPATUTh 00bEeM pedeparta.

@opMyIbl, IPUBOJUMBIE HEOJHOKPATHO, MOTYT UMETh MOPSAKOBYIO HyMEpALUIO, IPUYEM
HyMeparus GpopMyll B pedepaTe MOKET HE COBIAIaTh C HyMepauueil popMyi1 B OpUriHale.

5.2.12 O6bem TekcTa pedepara OmpeAenseTcs COACpKaHHEeM IOKyMeHTa (KOJIMYECTBOM
CBEJICHMIA, UX HAYYHOW [IEHHOCTHIO /WM MPAKTUICCKUM 3HAYCHHUEM), a TAK)KE TOCTYITHOCTBIO U
SI3BIKOM pedeprupyeMoro TOKyMeHTa.

Pexomennyemsrii cperanii 00beM TekcTa pedepara 850 meyaTHBIX 3HAKOB.

B wuHpopManuoHHBIX H3MaHHUAX MO OOIIECTBEHHbIM HaykaM o0beM pedepara He
pErJIaMEHTHPYETCS.

B okcmpecc-uHpopManmuu  AomMycKaeTcs MyOJMKanus —paclIdpeHHBIX pedepaTtoB B
cootBerctBuu ¢ 'OCT 7.23.

5.3 OdopmiteHne U pacmoyioKeHue TekcTa pedepara

5.3.1 Tekcr pedepara MoxkeT MyOIMKOBAaTHCS BMeCTe € pedepupyeMbIM JTOKYMEHTOM WIIH
BXOJMTh B cocTaB Oubanorpadudeckoil 3anucu pedhepupyemMoro 10KyMeHTa.

5.3.1.1 bubnuorpaduyeckas 3amuch, COCTaBHOM YaCTbIO KOTOPOH SBISETCA TEKCT
pedepara, BKIIOYACT TAaKKe:

3arnaBue pedepara (B cooTBeTcTBHH C 5.3.2);

oubmmorpaduueckoe omucanue pedepupyeMoro JOKyMeHTa (00s3aTelnbHBIA DJIEMEHT) B
cootBercTBum ¢ 'OCT 7.1;

AMIEMEHTHl MH(GOPMAIIMOHHO-TIOMCKOBOTO S3bIKa, HCIOJIB3yeMOTO JII WHACKCUPOBAHUS
pedbepupyemoro gokymenta B cootBeTcTBUr ¢ [[OCT 7.59 u I'OCT 7.66.

5.3.2 3arnaBue pedepata OOBIYHO COBMAJACT C 3arjaBueM pedepupyeMoro JOKYMEHTa B TOM
citydae, Korja pedepar cocTaBisieTcsl Ha SI3bIKE OpUTHHATIA.

3arnaBue pedepara OTIIMYAETCS OT 3aryiaBusl pedepupyeMoro JOKYMEHTa B TeX CIydasx,
KOTJ1a:

pe(pepaT COCTaBJIAIOT Ha A3BIKC, OTIMYAIOIICMCA OT A3bIKa pe(beppreMoro AOKYMCHTA,
TOTrJa 3arjiaBuc peq)epaTa MMPUBOJAT B ICPECBOJIC HaA A3BIK pe(pepaTa;



pedepaT cocTaBISIOT Ha YacTh JOKYMEHTa, TOTAa pedepary MprCcBanBaloT 3arjaBue JaHHOM
YacTH JIOKYMEHTa Ha si3bIKe pedepara;

3arjlaBue JOKyMEHTa HE OTPaKaeT COJEepPKaHUs TOKYMEHTa, Toraa pedepaTy MPUCBanBalOT
HOBOE 3arjlaBUe Ha sA3bIKe pedepara;

COCTaBJISIIOT CBOJHBIN pedepaT Ha HECKOJIbKO JOKYMEHTOB, TOrna pedepaTy npucBanBaoT
HOBOE 3arjiaBHe Ha si3bIKe pedepara.

53.3 B uHQOpPMALMOHHBIX H3JAaHUAX TEKCT pedepara MOMEIIAIOT  IOCIE
6ubnuorpadguyecKoro onucaHust UCXOAHOTO JTIOKYMEHTA.

B cBomHBIX pedeparax Jomyckaercss NOMeIaTh TEKCT pedepara MexIy 3arjaBUeM
pedepara u OubIMOrpahuIECKUM ONMMCAHUEM UCXOTHBIX JTOKYMEHTOB.

5.3.4 Nzparenbckoe ohopMIICHHE U PACIIONOKEHHE pedepaToB, MyOIMKYyEeMbIX B U3JaHUIX,
— 1o I'OCT 7.4 uT'OCT 7.5.

5.3.5 Odopmienne u pacronoxenune pepeparoB Ha otaetsl 0 HUP — mo TOCT 7.32.
6 AHHOTALIMA

6.1 AHHOTalMs BKIIIOYAET XapaKTEPUCTHUKY OCHOBHOM TEMbl, MpOOJIEMbl 00BEKTa, LENH
paboThI U ee pe3yibTaThl. B aHHOTAlMKU yKa3bIBalOT, YTO HOBOI'O HECET B ce0€ TaHHbIM TOKYMEHT
B CPAaBHEHMH C JIPyT'MMH, POJCTBEHHBIMU 10 TEMATUKE U LI€JIEBOMY Ha3HAYCHMUIO.

6.2 AHHOTaI_II/IH MOXKCT BKJIHOYAaTb CBCIACHUA 00 ABTOpPC IICPBUYHOI'0 AJOKYMCHTAa H
AOCTOMHCTBAX MPOU3BCACHUA, B3ATBIC U3 IPYTUX JOKYMCHTOB.

6.3 AHHOTaAIMs TaK)Ke COAEPXKUT COOOIIeHHE 00 M3MEHEHHUSX 3arjaBHs JOKYMEHTa WIH
aBTOPCKOTI'O KOJIJIEKTHBAa M roj Belmycka [Ipensiayiiero m3zganus (Ipu MepeusIaHuH), TOA, C
KOTOPOr0 HayaT BBITIYCK MHOTOTOMHOIO H3JAaHUS, YKa3aHUE O IPUHAIJIEKHOCTH aBTOpa K
CTpaHe (Ha JOKYMEHTBI, IEPEBEICHHBIE C MHOCTPAHHBIX SI3bIKOB).

6.4 OcOOEHHOCTM TEKCTa aHHOTAlUM Ha HAyYHO-TEXHUYECKHE JOKYMEHTBl - B
cooTtBeTcTBUU € 5.2.4 — 5.2.10.

6.5 B anHOTanuu Ha NpPOU3BEJECHUS XY/I0)KECTBEHHOU JIUTEPaTyphl JOJIKHBI ObITh YKa3aHbI
CBEJICHMSI O JMTEpPaTypHOM >KaHpe, MEepuoJl, K KOTOPOMY OTHOCHUTCS TBOPYECTBO aBTOPA,
OCHOBHAs TeMa U Mpo0sieMa MPOU3BEICHUs, MECTO U BPEMsI ICHCTBUS ONMUCHIBAEMBIX COOBITHI.

AHHOTaIMsI Ha TPOU3BEICHUS XYJ0’KECTBEHHON JIUTEpaTyphbl — B COOTBETCTBHH C 6.3.

6.6 AHHOTaHI/IH Ha INCPHUOJUYCCKHC W IPOAOJDKAIHUECA H3JaHHUA BKIIHOYACT HAHHBIC O
3alavyax, MLOCJIX, XapaKTCpe H3JaHUA, 00 06’[>CI[I/IHCHI/II/I, pa3aciICHUN, BO300OHOBIIEHUH HJIN
MMPCKpaAIICHUHA BBIITYCKA U JPYTHUX USMCHCHUAX B U3JJaHUU.

6.7 Pexomenyemslii cpenauii 06beM anHoTaruu 500 meyaTHbIX 3HAKOB.
6.8 OdopmiieHre aHHOTAIMH B HH(OPMAIIMOHHBIX U3JIaHUSIX — B cOOTBETCTBHHU € 5.3.1.1.

6.9 NUznarensckoe opopMIICHHE U PACTIONOKCHIE aHHOTAINH, ITyOJIMKyeMOW B U3IaHUU, —
no 'OCT 7.4 uT'OCT 7.5.
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